MNpuHaTo YTBepxaalo:

Ha 3acefaHuu lNefarornyeckoro coeeta MKOQOY COLL Nel»

MKOY «COLLUNe 1» _ M.M.Mycnnmos

Mpotokon Ne / ot 3/mJ<P 20Y/r. 20/ /1 .
MonoxxeHne 06 apxmBe 1eHW\O

1 O6wme NonoxeHns

1.1. HacTtosiwee MNonoxeHne 06 apxvmBe LWKOMAbI pa3paboTaHO Ha OCHOBaHMW [MpumepHOro
NoNoXeHnss 06 apxuBe TrOCYAAapCTBEHHOr0 YUYpeXAeHWs, opraHusauuu, npeanpuaTus,
YTBEPXAEHHOr0O npukasom PockomapxuBa oT 18.08.1992r Ne 176, B COOTBETCTBUU C
KoHcTutyumneid Pd, degepanbHblM 3akoHOM- "O6 o6pasoBaHun B PP" No 273-®3 oT
29.12.2012r. B pegakumm ot 07.03.2018r, YcTaBoM 06L,e06pa3oBaTe/IbHOIO YUPEXAEHUS.

1.2. B cBoell feATeNIbHOCTU apXuUB PYKOBOACTBYETCS fAaHHbIM [Mof0XeHWeM 06 apxuBe LWKO/bI,
PepepanbHbIM  3aKOHOM 0T 22.10.2004 Ne 125-®3 "O6 apxuBHOM pgene B Poccuiickoi
depepayun”, PernameHToOM TrOCy[apCTBEHHOro Yy4yeTta [OKYMeHTOB ApXxuBHoOro ®doHja
Poccuiickoii defepaunu, YTBEpXAEHHbIM NpuKasoMm [OCYAapCTBEHHOW apXUBHOW CNYXObl
Poccuu ot 11 mapta 1997 roga Ne 11, HOPpMATUBHbLIMM MPaBOBbLIMW aKTaMu U METOLUYECKUMU
pekomeHpaumaMmu defepasbHOro apXmMBHOIO areHTCTBA, /IOKA/IbHbIMW HOPMATUBHbLIMU aKTamu
LWIKONbI, MPUKa3aMu 1 YKa3aHUAMU BbILLECTOALMUX OpraHu3auunii.

1.3. AaHHOoe MMonoxeHne 06 apxupe obpa3oBaTeslbHON OpraHuW3auMy ycTaHaBNUBaeT 3ajadvu u
(DYHKUUN LWKOMLHOIO apxuea,- pernameHTUpyeT [eATeNbHOCTb /fnLa, OTBETCTBEHHOro 3a
BeeHne apxunBa B 06wW,eo06pa3oBaTeIbHOM YUpeXxageHuu.

1.4. JloKymMeHTbl 06L,e06pa30oBaTeNIbHOr0 YUPEXAEHUA, UMEIOLMe NCTOPUYECKOE, KYNbTYPHOE,
HayyHOoe, couWanbHOe, 3KOHOMWYECKOE M  MOJIMTUYECKOE  3HAYEeHMe,  COCTaBAAKOT
rocyfapcTBeHHYHO  4acTb  ApXuBHOro ¢oHga Poccuiickoii depepaynun,  9BAAKOTCA
COOGCTBEHHOCTbIO rocyfapctBa M nNojnexar MOCTOAHHOMY XPaHeHW B rOCYAapCTBEHHbIX
apxmBax Pocculickoii ®epepaumu. [o nepefaynm Ha rocyfapCTBeHHOe XpaHeHWe fJaHHble
LOKYMEHTbl BPEMEHHO XPaHATCA B 061e0bpa3oBaTelbHOM YUpeXAeHUN.

15. B wkone And xpaHeHuWs [OKYMeHTOB ApxXuMBHOro ¢oHga Poccuitckoit ®epepauumn u
3aKOHYEHHbIX Ae10NPOMN3BOACTBOM JOKYMEHTOB MPaKTUYeCKOro HasHavyeHus, nx otbopa, yyeTa,
MCMONb30BaHUA W MOATOTOBKM K MNepefaye Ha rocyjapCTBeHHOe XpaHeHWe CO3[4aeTcs apXuB.
1.6. ApXxuB B LUKOJie CO3[aeTCcAd KaK CaMOCTOATeNlbHOE nojpasjesfieHne, BO3r/aB/isieMmoe NLOM,
OTBETCTBEHHbIM 3a Be[leHNe apXuBa COrjacHO NpuKasy AUMpeKTopa LWKOJbI.

1.7. ObuweobpasoBaTenbHOEe yupexpaeHune obecrneymBaeT apXMB HEOOXOAMMBbIM MOMELLEHUEM,
obopypoBaHMemM 1 Kagpamu.

1.8. Oo6buweobpasoBaTenbHOe yuypexaeHne obecneymBaeT COXpPaHHOCTb, Yyu4eT, o0T6Op,
ynopsagoyYeHne U WCMONb30BaHMEe [JOKYMEHTOB ApPXMBHOro ¢oHaa Poccuiickoin degepauunu,
obpasylowmuxca B ero pgeatensHoctu. Ob6ecneuymBaeT CBOEBPEMEHHYIO Mepejavy 3TuxX
[LOKYMEHTOB Ha rocyapCTBeHHOE XpaHeHue.

1.9. Bce paboThbl, CBfi3aHHble C MNOArOTOBKOW, TPaHCMOPTUPOBKOW U nepefadvyeil apXuBHbIX
LOKYMEHTOB, NPON3BOAATCA CUMAMWN U 38 CYET LUKOJIbI.

1.10. 3a yTpatry ”“ nopyy [AOKYMeHTOB APpXuMBHOro ¢oHga Poccuiickoih degepauun
LOMKHOCTHbIe nmua 06ule0bpa3oBaTeNlbHON0  YYpeXxJeHus HecyT OTBEeTCTBEHHOCTb B
COOTBETCTBUU C AeNCTBYIOL UM 3aKOHOAATENbCTBOM.



1.11. LWKonbHbIA apxuB paboTaeT corfnacHo nfaHy, YTBEPXAAaeMOMY AUPEKTOPOM
o6ule0bpa3oBaTeNlbHOr0  yupexfieHus, W OT4YMTbIBaeTCA Mepes HWUM B CBOeil paborTe.
1.12. KOHTpPOb AeATeNbHOCTN apXMBa OCYLLEeCTBAAECT AUPEKTOP LWKONbI.

2. CocTaB JOKYMEHTOB apxuBa

B apxuB nocTynatoT:

3aKOHY€HHbIE aenonpon3soacTtBom LI KOJ1bl OOKYMEHTDI NOCTOAHHOIO XpaHeHUA,
obpa3oBaBlIMecAs B AeATENbHOCTW CTPYKTYPHbIX MNoApa3feneHnin, AOKYMEHTbl BPEMEHHOrO
(cBbiwe 10 n1eT) CpoKa XpaHeHUs, He0OX0AMMbIe B MPAKTUYECKON AeATeNbHOCTW, AOKYMEHTbI N0
Kagpam v obydatowumcs.

OOKYMEHTblI MOCTOAHHOIO XpaHEHMA N MO TINYHOMY COCTaBYy yqpex(,quI/IVI-I'Ipe,qLIJeCTBeHHI/IKOB
N4YHble (OHAbI BeAyU X paboTHMKOB 006LLe00pa30BaTeNnbHOr0 yupexKaeHus, nocTynuellmne B
apXuB.

CJ'Iy)KeﬁHbIe N BEAOMCTBEHHbLIE N3AaHNA,

Hay4YHO-CNpPaBOYHbI/ annapaTt K JOKyMeHTaMm apXuBa.

3, 3agaym n yHKUMN apxmsa

3.1. OCHOBHbIMY 3afia4amMmy apxmBa LIKO/bI ABNAKTCA:

3.1.1. KomnnekTtoBaHne JOKYMeHTaMW, COCTaB KOTOPbIX NMPeayCMOTPEH pa3fenioMm 2 HacToALWero
MonoxeHns 06 apxuee 061Le06pa3oBaTeIbHON0 YUYpeXaeHMNA.

3.1.2.  Yuer, o6ecneyeHMe COXPAHHOCTM, CO3[aHMe Hay4yHO-CNpPaBOYHOro annapara,
MCNonb30BaHWe JOKYMEHTOB, XPaHALLUXCA B apXUBE LLKO/IbI.

3.1.3. MoparoToBka M CBOEBpeMeHHas nepefaya [OKYMEHTOB ApxuBHoro GoHga PP Ha
rocyapCTBeHHOe XpaHeHue.

3.1.4. OcylecTB/ieHNE KOHTpONs (QopMupoBaHMa M OGOpMAeHWs fen B AeN0NpOU3BOACTBE
06pa3oBaTeNbLHOr0 yUpexaeHus.

3.2. B COOTBETCTBUN C BO3/IOXKEHHbLIMWU Ha HEro 3afjadyamy apxXuB OCYLLEeCTBAAET cnegyloliune
hyHKUMNK:

3.2.1. TlpMHNMaeT He no3fAHee 4yem 4epe3 3 rofa nocne 3aBeplleHUds [efONPON3BOLCTBOM,
YUUTbIBAET U XPAHUT JOKYMEHTbl CTPYKTYPHbIX NOAPa3feneHunii WKosbl.

3.2.2. PaspabartbiBaeT rpatukum MpeAcTaBNeHUsS OMNUCEA Ha pacCMOTPeHMe 3KCMepPTHO-
NPOBEPOYHON KOMMUCCUM W Nepefadn LOKYMEeHTOB APXMBHOro (oHaa PP Ha rocyfapCcTBeHHOe
XpaHeHue.

3.2.3. CocTaBnseTr W npegcTaBisfeT He Mo34Hee 4yeM u4epe3 2 rofa MoOcCfe 3aBeplieHus
[enonpon3BOACTBOM TOAOBbIE pa3fenbl ONUCEA AeN NOCTOAHHOrO XpPaHeHUs U No AUYHOMY
COCTaBYy Ha PacCMOTPEHUE 3KCMEPTHON KOMMUCCUUN LUKOSbI.

3.2.4. OcyuwecTBnseT y4yeT 1 obecneynBaeT MNOMHYI COXPAHHOCTb MPUHATBLIX Aen.

3.2.5. Co3pgaeT, NOMNOJHAET M COBEPLUEHCTBYET Hay4YHO-CMPaBOYHbIA annapar K XpaHsaWwumcs B
apxuBe fefiam v JOKYMEHTaM.

3.2.6. OpraHu3yeT ncnosb3oBaHne JOKYMEHTOB:

NH(pOpMUPYET AupekTopa U paboTHUMKOB 06W,e06pa3oBaTeNbHOIN0 Y4YpeXxxAaeHusa o cocTaBe U
COfepXaHUN LOKYMEHTOB apXuBa;

BblJaeT B YCTaHOB/EHHOM nNOPAAKe fena, LOKYMEHTbl WAW KOMUUM [OKYMEHTOB B LUensx
CNYXeBbHOro M Hay4YHOro Ncnonb3oBaHus Ana paboTbl B NOMEL,EHUN apXmnBa;



MCMONHAET 3anpocCbl OpraHn3aunini 1 3asBneHns rpaxgaH 06 YyCTaHOBNEHWU TPYAOBOro cTaXa U
ApyrMM BOMpocam couuanbHO-NPaBOBOro xXapakTepa, B YCTaHOB/IEHHOM NOpsifKe BblAaeT KOMuK
0OKYMEHTOB Y apXUBHbIE CNpaBKu;

BefeT YUeT UCMONb30BaHMA JOKYMEHTOB, XPaHSLLNXCA B LUKO/TbHOM apXuBe.

3.2.7. MpoBOAUT 3KCNEPTU3Y LEHHOCTM AOKYMEHTOB, XPaHALWMXCA B apxXuBe, y4yacTByeT B
paboTe 3KCMNEPTHON KOMMUCCUMN LIKObI.

3.2.8. Oka3sbiBae! MeToAM4yecKyld nomoulb cayxb6e [enonpou3BoACTBa B COCTaBeHUMU
HOMeHKNaTypbl fAen o06weo6pa3oBaTeNbHOr0 Y4YpexpieHus, KOHTpoOAupyeT npasuibHOe”
thopmMunpoBaHNS N OPOpPMAIEHUs Aen B AeN0onponu3BOACTBE, a TakXKe MNOAMOTOBKY Aen K nepefaye B
LUKONbHbIA apXuB.

3.2.9. YyacTByeT B NpOBEALEHWU MepoOnpuATMIA NO NOBbIWEHWNIO KBanupukauuy paboTHUKOB
apxuBa v cnyx6bl Jenonpon3BoAcTBa 06pa3oBaTeNlbHON opraHu3auum.

3.2.10. ExerogHo npepacTtaBnsieT B COOTBETCTBYHLW MU FOCYJapCTBEHHbIA apXuWB CBeAEeHUS O
cocTtaBe 1 06beMe JOKYMEHTOB MO YCTAHOBMEHHON opme.

4. MNMpaBa 1 06513aHHOCTM OTBETCTBEHHOIO 3a apXuB

,ﬂ,l‘lﬂ BbIMO/THEHNA BO3J/IOXKEHHbBIX 3afad wu d)yHKuMM nnuo, OTBETCTBEHHOE 3a apXwmB, WUMEET
npaso:

4.1. KOHTponupoBaTb BbIMNO/IHEHWE YCTAHOB/EHHbLIX nNpaBua paboTbl C AOKYMEHTamu B
CTPYKTYPHbIX NoApa3aeneHnax obuieobpasoBaTeibHOr0 yUpeXaeHus.

4.2. 3anpawmBaTb OT CTPYKTYPHbIX MofpasfeneHnin n pabOTHUKOB LIKOMblI CBEAEHUS,
H606XO,CI,I/IMbIe anAa pa60TbI apxmea, C yy4eTom obecnevyeHns BbIMOMIHEHUS BCEX BO3/TI0XKEHHbIX Ha
apxuB 3afa4qy u PYHKUWNIA.

4.3. ICl,aBaTb pa3bACHEHNA N pEKOMEHAaLK NO BONpocam, BXOAAW WM B KOMNETEHLUWNIO apXuBa.

5. OTBeTCTBEHHOCTb 3a PYHKLMOHMPOBaHWE apXxmBa

5.1. Ha3HayeHHOe NpuUKa3oM [UpPeKTopa LWKOAbl NMUO, OTBETCTBEHHOE 3a BeAeHWe apxuBsa,
OTBeYaeT 3a BbIMOJIHEHWE BO3JIOXKEHHbIX HAa apxuB 3afja4y M (QYHKLWUA B COOTBETCTBUM C
[JeACTBYH WM 3aKOHOAATENbCTBOM Poccuiickoli ®egepaumn.

5.2. OTBETCTBEHHbIE 3a BeJleHMe [e/0MNpon3BOACTBa, NOATOTOBKY U NMpefcTaBNeHne JOKYMEHTOB
Ha XpaHeHue B apXmB, Ha3HayarTCA AUPEKTOPOM LUKO/bI.

5.3. KoHTpo/nb 3a [eATeNbHOCTbIO apxuBa OCYLLECTBAAET AUPeKTop o6weobpa3oBaTeibHOro
yupexaeHus.

6. 3aK/1I0UYNTENbHbIE MOSIOXEHNA

6.1. HacTtosawee [MonoxeHne 06 apxuBe LIKO/bl SABNSETCA NOKaAbHbIM HOPMaTUBHbLIM aKTOM
061e06pa3oBaTe/IbHON0 YUpeXeHus, pernameHTUpyoLWnmM LeaTe/lbHOCTh LWKONLHOT0 apXmBa,
nNpMHMMaeTCAd Ha MejarorMyeckoM coBeTe U yTBepxgaetca (1Mbo BBOAUTCA B [eiCTBUE)
NPUKa3om AUpeKTopa LWKObI.

6.2. TonoXeHne nNPUHUMAETCA Ha HeonpefeneHHbli CPoK. WM3MeHeHUs W [LOMNOMHEHUA K
MonoXeHWto npuHMUMAKOTCA B MNOpPAAKe, MpesycMoTpeHHoMm n.6.1, pgaHHoro [lonoxeHus.
6.3. Mocne npuHATUA MonoxeHna 06 apxuse o6pa3oBaTeNbHON opraHM3aunum (MM U3MeHEHUN U
LOMNONHEHUI OTAeNbHbIX MYHKTOB W pa3fjesoB) B HOBOW pefakuuu npeabligyuias pefakyus
aBTOMATUYECKUN yTpaumBaeT CUy.



